




Charter Request Steps:
1. Communicate with a staff member in the Office of Student Development to

discuss the process.
2. Determine if there is sufficient interest among the Jefferson College Student

Body to support the development of the organization. A minimum of 15
signatures of students currently enrolled at the college are required. The
students signing should be committed to participation in the organization if
approved.

3. Ideally, identify at least two employees who will advise the group; at least
one of the employees must be a full-time employee at Jefferson College.
Advisors are provided with a nominal stipend for their participation. Their
responsibilities are further discussed later in this packet.

4. Complete the Charter Request Form and develop a constitution for the
organization (The Office of Student Development will assist with
constitution development, if needed). Submit the materials to the Office of
Student Development.

5. The Charterôs information will be reviewed by and voted on by the Student
Senate.

6. If approved by the Student Senate, the charter request packet and
constitution must also be approved by the Student Development Coordinator
and the Vice President of Student Services.

7. A list of all elected officers of the organization must be provided to the
Office of Student Development within four weeks of the charter approval
date.

https://forms.gle/J1EWbkNqUMYFzgVT8


Responsibilities of an Organization Advisor:
● Provide guidance




