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The Role of the American Veterinary Medical Association (AVMA) 
 

The AVMA recognizes veterinary technicians as an integral and valuable component of veterinary medicine in the United States.  
The AVMA supports and urges the full utilization of veterinary technicians whenever possible in veterinary research, regulatory, and 
animal health care activities.  The practice of veterinary medicine is enhanced through efficient utilization of each memb
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PERFORMANCE STANDARDS 
 
Performance standards are necessary in a competent veterinary health technician.  These standards are necessary to protect the 
technician, other members of the health care team and the animal patients. 
 

1. Physical Requirements 
a. Ability to tolerate walking and standing for sustained periods. 
b. Capable of lifting and/or carrying up to 50 pounds from floor to waist level frequently. 
c. Capable of using hands and arms to handle, install, position, and move materials. 
d. Capable of handling, positioning, and restraining live animals. 

 
2. Sensory Abilities 

a. Visual ability to see details at a close range and to make observations and assessments necessary in animal care.  
Be able to use diagnostic equipment i.e. microscope, thermometer, refractometer etc. . . . 

b. Auditory ability sufficient to monitor and assess health needs.  Hear auscultatory sounds, monitor alarms, 
emergency, and cries for help.  Hear warning sounds from animals and humans of impending danger / injury. 

c. Tactile ability sufficient for physical assessment and to perform nursing duties.  Perform palpation during physical 
exams.  Administer oral, intramuscular, subcutaneous, and intravenous medications.  Insert and remove tubes and 
perform wound care management.  Collect organic samples from live animals. 
 

3. Mental 
a. Amenable to learning the safe handling, restraining, and working with any species of domestic or exotic animals 

without fear.  These animals may be sick, injured, fractious, or aggressive without fear. 
b. Willingness to assist with or perform a wide variety of routine medical surgical and diagnostic procedures common 

to the veterinary setting, including humane euthanasia. 
c. Capacities to read and hear, understand, and quickly execute complex verbal and written instructions given in 

English. 
d. Possess emotional stability when performing duties in animal life and death situations or other stressful situations. 
e. During emergencies, being able to respond promptly and appropriately. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



/sites/default/files/PR/Web/diversity_plan_may_2018.pdf
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INTRODUCTION 
 
Veterinary technicians are basically, registered nurses for animals.  There are 209 veterinary technician programs in North America, 5 of which are 
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OBJECTIVES OF THE VETERINARY TECHNOLOGY PROGRAM 
 
First Year Objectives: To provide an orientation to the field of veterinary technology and provide students with basic knowledge of 
anatomy, physiology, and nutrition in preparation for the applied clinical courses.  Students will be provided with a basic 
understanding of the functions of a veterinary technician in a private veterinary practice to prepare them for employment as interns 
during their educational experience.  Upon completion of the first year, students are expected to be familiar with first year level 
tasks as outlined by the American Veterinary Medical Association. 
 
Second Year Objectives: To provide students with veterinary medical theory as well as exposure to small and large animal clinical 
procedures, radiological procedures, clinical pathology, and laboratory animal research protocols.  Upon completion of the second 
year, students are expected to be familiar with second year level tasks as outlined by the American Veterinary Medical Association 
and meet qualifications for applying for a license as a registered technician in Missouri. 
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VETERINARY TECHNOLOGY BOOK LIST 
Revised 07/23 
 
101 INTRODUCTION TO VETERINARY TECHNOLOGY (First Year Students, Fall Semester):  Clinical Textbook for Veterinary 

Technicians 10th ed., McCurnin, Elsevier Publishing; An Illustrated Guide to Veterinary Medical Terminology 4th ed., Romich, 
Thomson Delmar Learning.  

 
113 PRINCIPLES OF CLINICAL MEDICINE I (First Year Students, Fall Semester): Merck Veterinary Manual, 11th ed. - Merck; 

Dorland’s Pocket Dictionary 30th ed. - Saunders Publishing.; Clinical Textbook for Veterinary Technicians 10th ed., McCurnin, 
Elsevier Publishing. 

 
114 PRINCIPLES OF CLINICAL MEDICINE II (First Year Students, Spring Semester) same texts as 101 and 113.
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REQUIREMENTS FOR CONTINUATION IN THE VETERINARY TECHNOLOGY PROGRAM 
Continued enrollment in the Veterinary Technology curriculum is dependent upon satisfactory completion of the following: 

1. All academic requirements specified by Jefferson College for continuation in the college. 
2. A grade of “C” or above in each course that is a part of the Veterinary Technology curriculum. 
3. A grade of “C” or above in each science course required for program completion. 
4. All students must participate in the Vertebrate Anatomy Supplemental Instruction course unless they are maintaining a 

grade of 80% or better in the course.  Students not participating may be removed from the program.  
5. All students in the Veterinary Technology Program must plan to complete all coursework in sequence before continuing to 

the next level. 
6. A student must complete all clinical objectives in each Veterinary Technology course to receive a passing grade for the 

course. 
7. A student must independently pass both the lecture portion and the laboratory portion of each class to advance in the 
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GRADUATION REQUIREMENTS 
 
The general requirements for an Associate of Applied Science Degree in Veterinary Technology from Jefferson College are: 

1. 74-77 semester hours of college credit. 
2. Com

https://aavsb.org/vtne-overview/verify-your-eligibility
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VETERINARY TECHNOLOGY LABORATORY/CLINIC 
 
First-Year and Second-Year Student Responsibilities 
 
First-year and second-year students are responsible for care and husbandry of all USDA lab dogs/cats, all on-campus large animals, all 
on-campus laboratory animal species, and patient ward duties (including treatments on hospitalized and outpatient animals.  Also 
included in clinic duty is basic animal care of hospitalized patients (make sure animals are always comfortable). 
 
Seven kennel groups are responsible for completing animal care duties twice a day, seven days a week.  Each team is “on duty” for 
the assigned period.  Each group consists of 5-8 students and they are responsible for performing kennel duties during the assigned 
period.  Kennels are to be done daily (holidays and weekends included) between 6:00 and 8:00 a.m. in the mornings and between 
5:00 and 7:00 p.m. in the evenings. 
Each kennel group must collaborate and make a kennel schedule for the required weekend dates.  Please include each person’s entire 
name and contact number on the schedule.  Each animal care group member and Charlie should receive a copy of the completed 
schedule. Each person MUST participate in the assigned weekend shifts.  BE AS FAIR AS POSSIBLE!!   If a group member is being 
difficult or is not willing to take the desired number of shifts please let Charlie know.  
Superior kennel care is an essential part of the Jefferson College Veterinary Technology Program.  An important part of your 
education and career is learning the duties and responsibilities of animal care and sanitation.  These include feeding/watering, basic 
grooming, cleaning cages, observing for abnormalities, monitoring animal conditions, administering treatments/medications, and 
keeping records. 
 
Attendance: 
Our animals are our primary responsibility!!!!!  An absence or missed shift is a 40-POINT DEDUCTION from your grade.  There are no 
excused absences!  In case of a family emergency or illness, you will need to contact Charlie or your team to explain your situation. 
You may trade shifts with other group members if this occurs, but if no one can trade, you will have 40 points deducted from your 
grade.  The instructor may make exceptions to this policy in certain cases, i.e., illness requiring hospitalization, death in the family, 
etc. 
 
Grading Scale: 
Kennel duties are worth 200 points.   Your animal care assignments are included in the Principles of Clinical Medicine I and II 
Laboratory grades, Large Animal Technology I grade, and Large Animal Technology II grade.    
 

Attendance:  

0-15 Minutes Late First time, -5 points; 2nd time, -10 points, 3rd time, -15 points, after 3rd time 
counts as a missed shift 

15-30 Minutes Late First time, -10 points; 2nd time, -20 points, 3rd time, -30 points, after 3rd 
time counts as a missed shift 

30-60 Minutes Late First time, -20 points; 2nd time, -30 points, 3rd time counts as a missed shift 

60+ Minutes Late  -40 points, counts as a missed shift 

Duties:  

Not sharing an equal workload with your partner. -10 Points (Each Concurrence) 

Not performing necessary treatments and/or 
documentation. 

-20 Points (Each Concurrence) 

Not cleaning the kennels thoroughly. -20 Points (Each Concurrence) 

Not removing feces from outdoor areas. -10 Points (Each Concurrence) 

Any animal escapes your supervision. -40 Points 

 
In addition to animal care duties, second year students, as part of their Veterinary Hospital I and II Lab, are responsible for 
management of the clinical operation of the program (see Second Year Standard Operating Procedures). 
Second year students will rotate through a variety of clinical assignments.   These assignments are the responsibility of the scheduled 
student.  If, for any reason, a student is unable to fulfill his/her scheduled assignment, he/she is responsible for finding another 
replacement student, after having this change approved by an instructor. 
 
 
 
 
 
 
 
 
 
 



https://www.avma.org/education/center-for-veterinary-accreditation/committee-veterinary-technician-education-activities/cvtea-accreditation-policies-and-procedures-appendix-h
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METHODS OF INSTRUCTION 
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PROFESSIONALISM POLICY 
 

Professionalism is highly valued in the field of veterinary medicine.  Merriam-Webster’s dictionary defines professionalism as a “set 
of attitudes and behaviors believed to be appropriate to a particular occupation”.  Veterinary technology students are expected to 
adhere to the following professional behaviors: 
 

1. Students are punctual, reliable, and dependable. 
2. Students practice personal hygiene and wear appropriate attire (refer to the Uniform Code for attire requirements). 
3. Students produce quality work and follow through with responsibilities. 
4. Students use time efficiently and are self-directed in undertaking tasks. 
5. Students are empathetic towards patients, clients, peers, and faculty/staff. 
6. Students behave in an ethical manner at all times. 
7. Students communicate articulately while using appropriate body language. 
8. Students are respectful to patients, clients, peers, and faculty/staff. 
9. Students are cooperative and diplomatic. 
10. Students handle stress in an appropriate manner. 

 
DISCIPLINE AND CONSEQUENCES FOR UNPROFESSIONAL BEHAVIOR 
 
Students are expected to follow the professionalism policy at all times throughout the duration of the Program.  Students who do 
not follow the professionalism policy or who do not demonstrate the above-named behaviors meet with the Veterinary Technology 
Program Director and receive a verbal warning.  If the student does not correct the concerning behavior or follow policy, they meet 
with the Program Director and receive a written warning.  The Veterinary Technology Director immediately dismisses any student 
who receives two written warnings throughout the duration of the Program. Any student dismissed due to written warnings is not 
eligible to apply for readmission to the Veterinary Technology Program.  
 
If the Veterinary Technology Director is meeting with a student to issue a verbal or written professional warning, a faculty member 
within the Veterinary Technology Program also attends the meeting as a witness.  The faculty member documents the written 
professional warning on a Student Conference Form.  The involved student, faculty member, and Program Director sign two printed 
copies of the conference form.  The student receives one of the copies, and the Veterinary Technology Program Director maintains 
the other copy in the student’s file in the Program Director’s office.  

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



18 

 

ACADEMIC HONESTY POLICY 
 
The College recognizes that students are both citizens and members of the academic community.  As citizens, students enjoy the same freedom of 
speech and assembly, freedom of association, freedom of the press, right of petition, and right of due process that all citizens enjoy. 
Upon enrolling in the College, each student assumes an obligation to conduct herself/himself in a manner compatible with the College’s function as 
an educational institution and to comply with the laws enacted by federal, state, and local governments.  If this obligation is neglected or ignored 
by the student, the College must, in the interest of fulfilling its function, institute appropriate disciplinary action.  Examples of misconduct, which 
may subject a student to disciplinary action, including disciplinary probation, suspension, or dismissal, are as follows: 
 
PLAGIARISM: The unauthorized use of materials not written or created by the person claiming ownership.  Plagiarism includes but is not limited to 
the following: 

1. Turning in a written essay produced by someone else. 
2. Collaborating on a written assignment without the specific approval of the instructor. 
3. Borrowing materials from any source – professional or amateur – and turning them in as original. 
4. Failure to acknowledge through appropriate citations any words, ideas, research, graphics, etc., produced by someone other than the 

person claiming authorship. 
 
CHEATING:  Dishonest acts committed while being tested or evaluated.  Cheating includes but is not limited to the following: 

1. Copying from another person’s tests or assignments 
2. Copying or studying from another person’s returned quizzes, tests, or papers. 
3. Using unauthorized test aids such as notes, drawings, 
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ACADEMIC HONESTY RELEASE FORM 
 
Upon enrolling in the Veterinary Technology program, each student assumes an obligation to conduct herself/himself in a manner 
compatible with the Program’s function as an educational institution and to comply with the laws enacted by federal, state, and 
local governments.  If this obligation is neglected or ignored by the student, the Program must, in the interest of fulfilling its 
function, institute appropriate disciplinary action.  Examples of misconduct that may subject a student to dismissal from the program 
are as follows: 
 

1. Plagiarism 
2. Cheating 
3. Sabotage 
4. Any serious violation of the Veterinary Technology Student Handbook or of Jefferson College policies, rules, or regulations 
5. Any other type of serious misconduct which warrants dismissal from the program 

 

I understand that as a Veterinary Technology student at Jefferson College I must conduct myself in a manner compatible with the 
Program.  In addition, I understand that giving returned tests, quizzes, papers, etc. to another student or receiving returned tests, 
quizzes, papers, etc. from another student/graduate is considered a form of cheating and will result in my dismissal from the 
program.     
 
 

Student’s Signature:  __________________________________________   Date:  _________________ 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 





21 

 

VETERINARY TECHNOLOGY SOCIAL MEDIA POLICY 
 

Jefferson College Veterinary Technology welcomes the responsible use of social media technologies to support communication and 
learning and to reach out to the community.  The sites used to accomplish this are numerous and include social networking sites 
(Facebook and Twitter), content sharing (YouTube), and the College’s website (www.jeffco.edu and Blackboard).  Through these 
sites, the College and the Veterinary Technology Program can communicate important information and involve others in areas of 
mutual interest. 
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STUDENT HEALTH 
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persons working with non-human primates are routinely screened radiographically to prevent spread of the disease.  There is no vaccination 
against tuberculosis for humans in the United States. 
 
Toxoplasmosis is a protozoal disease that normally does not cause anything beyond flu-like symptoms in humans who contract it.  However, 
Toxoplasmosis can cause serious birth defects in fetuses of pregnant women exposed to the organism.  It can be carried to people by cats infected 
with the disease; the organism is passed in the animal’s feces.  Pregnant women are warned to avoid contact with cat feces or soil contaminated 
with cat feces.  There is no vaccination against this disease. 
 
Cat Scratch Disease is another common disease hazard for veterinary health care workers.  The cats we see carrying the organism for this disease 
usually show no signs of the disease themselves, however, humans who contract it (from a cat scratch) may show a pustule at the site of the 
scratch, however, most cases present as localized swelling of lymph nodes.  A low-grade fever and a feeling of malaise may accompany the 
swelling; however, this disease is self-limiting.  There is no vaccination against Cat Scratch Disease. 
 
Salmonellosis is a disease often associated with poor hygiene; however, veterinary health care workers may encounter animals infected from filthy 
housing or infected food.  It causes flu-like symptoms in humans.  Transmission is fecal-oral so technicians dealing with suspect animals should 
wear protective clothing to avoid contamination with the bacterium.  There is no routine vaccination against Salmonellosis. 
 
Lyme disease is a tick-borne disease that humans share with dogs and horses.  Symptoms in humans include rash, muscle ache, swollen lymph 
nodes, and fever.  Veterinary technician students are advised NOT to remove ticks from animals with their bare fingers and to practice surveillance 
for ticks on themselves, especially after working with tick-infested animals or hiking through tall weeds.  There is a vaccination against Lyme disease 
in dogs.  
 
Psittacosis is commonly known as parrot fever.  Humans are infected with the disease by inhaling the causative organism shed from carrier birds.  
This disease can be life-threatening in the elderly; however, in most people it causes a sudden respiratory disease with fever.  Birds with Psittacosis 
will show signs of pneumonia and diarrhea, often followed by death.  There is no human vaccination against Psittacosis. 
 
West Nile Virus in humans can range in severity from subclinical to encephalitis, occurring more seriously in the elderly.  Humans contract the 
disease by being bitten by an infected mosquito; however, birds are the natural host of West Nile infection.  There is no human vaccination against 
West Nile Virus. 
 
Ringworm is a fungal disease that occurs on the skin of animal carriers and humans.  It is related to athlete’s foot; despite its common name, it is 
not parasitic.  Most animals may show a circular lesion typical of this disease, but many cats will show no signs at all.    There are many treatments 
for this disease, and it is not considered extremely serious. 
 
Intestinal Parasites of dogs and cats may cause disease in humans.  Specifically, humans can be infected with the same roundworms, hookworms, 
and tapeworms that infect dogs and cats.  This is prevented by practicing strict hygiene procedures (wear gloves) when testing animal feces and 
washing your hands after handling animals. 
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JEFFERSON COLLEGE VETERINARY TECHNOLOGY RABIES POLICY 
 
During the course of your education, you will provide hands-on care for many animals, including strays with unknown vaccination 
and medical histories.  According to the American Veterinary Medical Association (AVMA), “Veterinarians and veterinary support 
staff are in the frequent-risk group with regard to rabies exposure and should be administered pre-exposure rabies vaccinations, 
according to the recommendations of the U.S. Centers for Disease Control and Prevention (CDC) Advisory Committee on 
Immunization Practices (ACIP). According to the National Association of State Public Health Veterinarians’ Compendium of 
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JEFFERSON COLLEGE VETERINARY TECHNOLOGY 
1000 Viking Drive 
Hillsboro, MO 63050 
636-797-3000 
 

 
Physician Visit Checklist for Pregnancy 
 
Physician has discussed the following with me concerning potential risks to the fetus and myself: 

1. Exposure to anesthetic gases. 
2. Exposure to teratogens including cytotoxic compounds, chemical agents, sterilizing agents, cleaning agents, 

preserving agents, 
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ANIMAL PROCURMENT AND ADOPTION PROCEDURES 
 
Jefferson College Veterinary Technology maintains live animals on campus for teaching purposes.  The program receives 
eight dogs and six cats every 8 weeks.  All animals must meet predetermined specifications and are obtained from Jefferson 
County Animal Control.  Each animal is available for adoption.  The adoption process is managed by Charlie Roberts and is a 
selective adoption process.  Any potential adopter must get in contact with Charlie to obtain an adoption application.  An 
Adoption Committee is available for students who are interested in assisting Charlie in the adoption program.  Committee 
members will be responsible for taking pictures 
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ANIMAL WELFARE CONCERN OR COMPLAINT FORM 

Please complete this form as completely as possible and return to: 

Frank Speck 

St. Louis University 

Department of Comparative Medicine 

1402 S. Grand Blvd. 

St. Louis, MO 63104 

 

Name (Optional): _________________________________________________________________ 

 

Date: __________________________________________________________________________ 

 

Date(s) of Incident of Concern: ______________________________________________________ 

 

Please describe the nature of your concern/complaint including any witnesses, species involved, name of animal(s), and 

number of animals involved. 

 

 

 

 

 

Who within Jefferson College administrative staff, faculty, and administration have you spoken with regarding this 

concern/complaint? 

 

 

 

 

 

 

Why do you feel it is necessary to bring this concern/complaint to the IACUC for further review and/or investigation? 
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LAUNDRY ROOM 
 
PERFORM THE FOLLOWING TASKS DAILY. 
 
1. Separate laundry between animal bedding and surgical laundry.  Wash bedding with the manufacturer’s 

recommended amount detergent and 1/2 cup of bleach. Second-year students are responsible for surgical laundry. 
 Do not allow laundry to sit in the washer overnight and do not leave the facility while the dryer is running.  All 
laundry should be done at the end of the day. 

 
2. Dried laundry may be left in the dryer overnight and folded and put away the next morning.  ALL FOLDED LAUNDRY 

HAS A SPECIFIC PURPOSE AND PLACE TO PUT IT AWAY.  Animal bedding should be folded and put on appropriate 
shelves in the cabinets located in the laundry room. 

 
3. NO ANIMAL DISHES ARE TO BE PUT INTO THE BATHTUB!  After litter pans have been cleaned, dried, and put 

away, wipe down the tub and surrounding wall when you’re done with the laundry.  Everyone is responsible for 
cleaning their own personal lunch dishes - people on ward assignments are not be expected to do this. 

 
4. Wipe off the washer and dryer. 
 
5. Make sure all the cabinets are in order. 
 
6. Sweep the floor. 
 
7. Mop the floor. 
 
8. Make sure the laundry room is clean and all laundry is done at the end of the day. 
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SECOND-YEAR STUDENT RESPONSIBILITIES 
 
ADMISSIONS 
 
Admission duties: 
 

1. Admissions personnel are responsible for reporting to the department no later 8:00 am on lab days. 
 

2. Admissions personnel are responsible for checking the department’s voice mail and email on a daily basis and returning 
phone calls and emails, having medications approved, filling medications, taking payments, etc. 
 

3. Admissions personnel are responsible for making all appointments. No more than 12 appointments per lab group for a 
total of 12 animals per lab maximum. Each animal counts as a separate appointment even if brought in by the same 
owner.   Our services are offered to Jefferson College faculty/staff and vet tech students only.  Write the client’s college 
extension, phone number with area code, and initial the appointment you have made. If it’s a new client or pet, please 
make note of this in the appointment book.  

 
4. Before an animal is due in, each lab group is responsible for having ready on a clipboard the following: 

a. Pet’s medical record; a new one if we have never seen the animal before, blue for dogs, pink for cats. 
b. Hospitalization consent sticker to be signed by the owner. 
c. Physical exam sticker. 
d. Animal ID collar (with animal’s last name and Jeffco phone number—636-481-3424) 
e. Animal cage card notating vaccinations, tests to be run, and feeding. 
f. All files should be pulled and readied the night before the next day’s appointments  

  
5. When the animal is brought in: 

a. Have client sign hospitalization consent form - this is necessary for any animal that is to spend time in a cage or 
on our premises.   Attach an ID collar to the animal at this time. 

b. Ask client to keep collars, carriers, leashes, bedding, toys, etc., in their possession; we cannot be responsible for 
these items.   

c. Make the animal comfortable in a cage with padded bedding, litter box, etc. 
 

6. Admissions personnel are responsible for admitting and releasing all patients.  Patients should be admitted between 
8:00-8:30 in the morning, and discharged by 3:00pm in the afternoon.  (Any exceptions to normal admission and 
discharge times must be approved by an instructor.)  
 

7. Each lab group is responsible for any vaccinations, treatments, clinical pathology, etc. required by their assigned patients. 
Each lab group must enter treatments into the computer, and create an invoice. Admissions personnel must file each 
patient’s medical record after the patient is discharged. Admissions personnel are responsible for cleaning all patient 
cages after they have been released: THIS IS NOT THE RESPONSIBILITY OF THE FIRST YEAR STUDENTS. Failure to 
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ANESTHETIST 
 
PERFORM PRESURGICAL WORKUP THE DAY OF SURGERY: 
 

1. Obtain patient from kennel (Lab begins @ 8:00 a.m.  Have patient and be ready to go (supplies gathered, dosages 
figured) by 8:00!!) 

2. Obtain anesthesia protocol form relevant to animal. 
3. Perform a pre-anesthetic physical exam and properly record findings on anesthesia protocol. 
4. Calculate the pre-anesthetic drug dosages. 
5. Calculate the injectable anesthetic drug doses.  Have an instructor check dosage prior to drawing up meds. 
6. Calculate the gas anesthetic flow rates and fluid drip rates. 
7. Set up anesthesia machine. 

a. Fill Isoflurane 
b. Correct patient circuit 
c. Correct re-breathing bag 

8. Gather all supplies for intubation and indwelling catheter placement 
9. Draw up all medications and correctly record controlled drugs; obtain correct IV fluids and appropriately sized drip 

set 
10. Administer pre-surgical medications @ 8:00 a.m.! 

 
AT THE TIME OF SURGERY: 
 

11. Place indwelling catheter. 
12. Induce patient (Don’t forget to lube the eyes). 
13. Intubate patient. 
14. Connect and maintain IV fluids. 
15. Properly connect patient to gas anesthesia and maintain gas anesthesia. 
16. Monitor patient and record vitals. 

 
POST-SURGICALLY: 
 

17. Make sure all gases are turned off once the animal is on room air, and bleed oxygen lines at the end of the day. 
18. Extubate and recover animal to sternal recumbency. 
19. Complete the anesthesia protocol form, have signed by Dr. Gundlach, and attach to back of the permanent record. 
20. Clean up your mess: rinse out anesthetic hoses and hang to dry, scrub out endotracheal tube and hang to dry.  

Make sure everything is turned off.  Make sure ALL your drugs and equipment are returned to their proper 
place. 

 
ANESTHETIST ASSISTANT 
 

1. Assist anesthetist with restraint of patient. 
2. Calculate pre-anesthetic drug dosages. 
3. Calculate injectable anesthetic drug dosages. 
4. Calculate gas anesthesia flow rates. 
5. 
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PATIENT PREP 
 

1. Take patient out to relieve itself before it is given the pre-anesthetics. 
 

2. Assemble supplies and equipment for use. 
a. Betadine gauze 
b. DI water gauze 

 
3. Turn on water blankets/heated surgery table. 

 
4. Place towels on prep table and surgery table. 

 
5. Position IV pole by prep table and surgery table. 

 
6. Express bladder, if necessary, after injection of anesthetic. 

 
7. Shave patient. 

 
8. Perform surgical scrub of patient: 

a. 3 circular scrubs with Betadine scrub solution and rinse 
 

9. Transfer patient to surgery room and secure animal to surgery table. 
 

10. Spray patient with alcohol and allow to air dry. 
 

11. Spray patient with Betadine prep spray 
 

12. Restock gauze squares in scrub as needed. 
 

13. Clean prep table (remove hair, debris, blood, etc.) 
 

c.
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CIRCULATING NURSE 
 

1.
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SURGICAL ASSISTANT 
 

1. Cap and mask. 
 

2. Perform surgical scrub for gowning and gloving: 
a. Rough scrub hands and forearms, rinse 
b. Thorough scrub with 10 brush strokes per surface, using surgical scrub (finger tips and under nails, fronts, 

backs, sides, arms). 
 

3. Gown and glove. 
 

4. Drape animal. 
 

5. Position instruments on tray. 
 

6. Assist with surgery, following strict aseptic technique. 
 

7. Close animal (suture). 
 

8. Hand instruments over to circulating nurse for cleaning.  Anesthetist will take care of animal. 
 

9. Empty table bucket and disinfect it. 
 

10. Wipe off and disinfect the table, tray beneath the table, lights, and all flat surfaces in the surgery room. 
 

11. Re-stock the O.R. with: cotton balls, gauze squares, surgical scrub solution, surgical prep solution, alcohol and 
hydrogen peroxide. 

 
12. Sweep and mop floors. 

 
13. After the last surgery of the week, disinfect the doors and doorframes.  Use glass cleaner to clean the windows. 
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RADIOLOGY 
 

1. Take and develop all x-rays if needed for lab dogs and cats.  
 

2. Each exposure needs to be recorded in the radiology log book.  
  

3. Clean and disinfect the table after each animal. 
 

4. Make sure the x-ray machine and the circuit breaker are off at the end of the day. 
 

5. Keep all shelves in the x-ray room clutter free. 
 

6. Make sure all equipment (aprons, thyroid shields, and gloves) are clean and in their proper place. 
 

7. Sweep and mop the floor. 
 

8. Check the paper towel dispenser and restock if necessary. 
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AVIAN CARE DUTIES 
 

1. Morning animal care must be done between 6 a.m. and 8 a.m.; evening animal care must be 
accomplished between 5 p.m. and 7 p.m.   

2. Birds must be checked twice daily. 
3. Notify instructors of any anomalies.   

 

Monday  Make sure all birds have food/water 

 Clean feces and debris off surrounding countertop 

 Sweep floor around cages if needed 

Tuesday  Make sure all birds have food/water 

 Clean feces and debris off surrounding countertop 

 Sweep floor around cages if needed 

 Clean bird cage (Pull bottom tray out, discard soiled paper towels, wipe try out with dish 
soap/water, place new paper towels, wipe inside of cage and items inside of cage where 
needed) 

Wednesday  Make sure all birds have food/water 

 Clean feces and debris off surrounding countertop 

 Sweep floor around cages if needed 

Thursday  Make sure all birds have food/water 

 Clean feces and debris off surrounding countertop 

 Sweep floor around cages if needed 

Friday  Make sure all birds have food/water 

 Clean feces and debris off surrounding countertop 

 Sweep floor around cages if needed 

Saturday  Make sure all birds have food/water 

 Clean feces and debris off surrounding countertop 

 Sweep floor around cages if needed 

Sunday  Make sure all birds have food/water 

 Clean feces and debris off surrounding countertop 

 Sweep floor around cages if needed 
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RODENT CARE DUTIES 
 

1.
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CANCELLATION OF CLASSES DUE TO INCLEMENT WEATHER 
 
There are times during the winter months when weather conditions make it necessary to cancel classes.  Do NOT telephone instructors to 
find out if school has been cancelled due to snow.  Announcements concerning class cancellations are carried on St. Louis Radio stations 
KMOX (1120 AM), KXOK (630 AM), Festus Radio Station KJCF (40 AM), Farmington Radio Stations KREI (800 AM) and KTJJ (98.5 FM), and 
JCTV cable channel 13; cancellations are also announced on the College website: www.jeffco.edu.   There are usually separate 
announcements for day and evening division classes.  The announcement that day classes are canceled means that evening classes will go 
on as scheduled unless a later announcement is made canceling them.  Please listen to your radio rather than call the college when the 
weather makes the holding or cancellation of classes questionable.  It is impossible for the switchboard to handle calls from all students.  
In most cases, announcements for the Jefferson College Day Division will be included in the 6 a.m. announcement of closing. 
 
Second year student activities will be rescheduled per Dr. Gundlach.  Any hospitalized patients still need to be cared for and must be 
considered on an individual basis.  Please contact Dr. Gundlach regarding their care. 
 
For first year students, if school is cancelled on a lab day, that lab group will make up the lab session on the Tuesday following their 
regularly scheduled classes.  Lecture sessions will not be made up - students will be responsible for obtaining the information from their 
reading material.  Tests will be made up on the next available lecture day - at that time students will pick up written material on the next 
unit of study.  Animal care assignments should be accomplished as soon as the assigned person or persons designated is able to reach the 
animals.  If it becomes impossible to reach the animals, persons living in the college apartments are responsible to care for the animals, 
trading assignments with the persons originally assigned to animal care. 
 
VIKING TEXT MESSAGE SERVICE 
 
The Viking Text Message Service was created to help you stay informed of important announcements concerning Jefferson College 
including campus closures for weather, emergencies, class cancellations, or other important information. This convenient service is 
available to all students and employees.  To register for this service, you must log into your MyJeffco account, then click on the “Viking 
Text” button on the Home Tab. You will be asked to enter your cell phone number and cellular carrier. It is strongly suggested that you 
use the "self-test" function after you opt in to verify that your information is valid.  You only will receive messages pertaining to urgent 
matters, such as campus closings, weather alerts, emergencies, instructor absences, or other important college information. 
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VTNE SCORE REPORT AGREEMENT 
 

UPON SUCCESSFUL COMPLETION OF THE JEFFERSON COLLEGE VETERINARY TECHNOLOGY PROGRAM AND COMPLETION OF 
THE VETERINARY TECHNICIAN NATIONAL EXAMINATION (VTNE), I AGREE TO REPORT MY PASS/FAIL RESULTS OF THE 
VETERINARY TECHNICIAN NATIONAL EXAMINATION (VTNE) TO MY INSTRUCTORS, UNLESS I AM PROHIBITED TO TEST BY THE 
STATE VETERINARY MEDICAL BOARD.  
 
SIGNATURE ________________________________________ 

DATE _____________________________________________ 

 
STUDENT HANDBOOK ACKNOWLEDGEMENT FORM 

 
I HAVE READ THE JEFFERSON COLLEGE VETERINARY TECHNOLOGY HANDBOOK AND AGREE TO CONFORM AND ADHERE TO ALL 
THE STATEMENTS CONTAINED WITHIN.  FURTHERMORE, I AGREE TO CONSCIENTIOUSLY GUARD ALL THE PROFESSIONAL ETHICS 
OF THE VETERINARY MEDICAL FIELD AND AGREE TO PROTECT AND ENHANCE THE SAFETY AND HEALTH OF ALL PATIENTS IN MY 
CARE. 

 
 SIGNATURE ___________________________________________ 

 DATE _________________________________________________ 

 
I HEREBY PERMIT THE FACULTY/STAFF OF THE VETERINARY TECHNOLOGY DEPARTMENT (HEREIN AFTER JOINTLY REFERRED TO 
AS “PROVIDERS”) TO FURNISH REFERENCES FOR EMPLOYMENT IN EITHER INTERNSHIP OR PERMANENT POSITIONS.  IN 
EXCHANGE FOR FURNISHING REFERENCES, I HEREBY RELEASE THE COLLEGE AND THE PROVIDERS FROM All LIABILITY AS A 
RESULT OF FURNISHING THIS INFORMATION. 

 

  


